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PWMS Introduction

PWMS is a system for
all types of project-related communication and
easy management / tracking of this communication

among multiple persons at Client's place and Neilsoft
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PWMS Login Page

To login into PWMS, user needs to use https://pwms.neilsoft.com URL.

* User ID and Password is available from Neilsoft — pwms.support@neilsoft.com

e Enter your email ID in Email ID textbox

User Login

* Enter your password
e Click “Submit” button to login PWMS portal

Email ID | |

Password | |

b

e User can use “Forgot Password” functionality EorC o s
to receive PWMS Login Credentials

Page No. 3


https://pwms.neilsoft.com/
https://pwms.neilsoft.com/
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PWMS Introduction

*  Web-based
* Multi-location teams
e Add and track following project communication — PROJECT wise:

* File attachment
 Automatic e-mail notification

* Data availability (at central place) for “Knowledge Management”
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Add Email Communication Page

. By clicking “Add Communication” tab from left navigation menu, user can add new Email communication

*  User can give any style to communication text by using “Customize Textbox” features. It will allow user to change text
style, color, font family, font size, etc.

*  Users can experience automatic suggestions similar to Outlook, while typing names of the assigned users from the

Home == Add Communication

project in the ‘To’ & ‘Cc’ textbox fields
*  Copy Communication to others: User | \
can write email IDs of non PWMS users | =w: sacht
. . . . . sachin.lamture@neilsoft.com =
into this field to receive email cc | e £
notification of “Email Communication” | _ . ,
py Communication to others:
Enter email address(s) seprated by comma.
*Subject: Test Communication
B I U= |E= ~ Fontfamly = Fontsize '|ﬁ'52'| |x x |22 | & | B
Training ud % G @ 04 =Ew | | | 13733 fm o ¥ | |55
Dashboard ® Change Text Type
mmmumﬁ Detailed Description: ° =N
® Font Family
* Font Size

View Task

“Project: PWMS - Training
F“ters “Status: IDpen 'I
Customized view e amer i |

File Name Attached By Attached Date File Size Delete

PWMS User Guide.pptx Sachin Lamture Mar 16 2016 04:06 PM 772.51 KB|Delete

Total Size: 772.51 KB

Neilsoft

Page No. 5



File Attachment Feature

*  User can select Multiple files in single attempt. “Delete” option is also available to remove file(s)

* All attachments will be displayed in Grid format with File name, File size, and Total file size, etc.

*  While adding new communication or modifying existing communication, maximum file size allowed is
12 MB (total) for all attachment files

File Attachment: (Maximum allowed file size is 12 )
Browse... | File Uploaded Successfully.
ME Total)
FileName Attached By Attached Date File Size Delete
PWMS What s New V1.pdf Sachin Lamture Jan 16 2016 6:27PM
PWMS What s New.pdf Sachin Lamture lan 16 2016 6:27PM 003.11 KB|Delete
Total Size: 0993.11 KB

Modify Attachments and Re-attach

*  Open existing attachment by clicking on the (latest version) file.
*  After modifying, save the file on PC with same name (#1).
 Then add it to the same “Communication” as an attachment.

* |t gets attached with suffix “_vx” (x is the next version number).

 (#1) - If file is saved with new name, then there is no question of above mentioned suffix getting added
to the file name.

* Note: Do NOT add special characters like [,;\1)}/:[({*%?“" <> | & ‘] #+—in file name of the file
to be attached to PWMS communication.

Neilsoft
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Description Trail

3“ A PRODUCT OF Neilsoft

omrunication| Change Password | &dmin Module

P WMS PROJECT WORK-SHARING MANAGEMENT SYSTEM

Sachin Lamture

Logout

Description Trail

Description Details

Mew Mutiple file upload

Sachin Lamture: (6/4/2015 2:41:56 PM)

FileMame

Upload Date

Building B_Canopy.jpg

6/4/2015 2:41:56 PM

Building B Canopy.ipg

Building 0_Canopy.jpg

6/4/2015 2:41:56 PM

Building ' Canopy.jpg

Building G_Canopy.jpg

6/4/2015 2:41:56 PM

Building G _Canopy.jpng

Building H1_Canopy.jpg

6/4/2015 2:41:56 PM

Building H1 Canopy.jpg

Neilsoft
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What's new Page

By Default “What's new” Page shows latest communication added in last 48 hours with
option to populate newly added / updated communications up to 7 days from all the assigned

projects to logged-in user

Sachin Lamture
Logout

PWMS PROJECT WORK-SHARING MANAGEMENT SYSTEM

y A PRODUCT OF Meilsoft

What's New |[View Communication| Change Password

Select Project:

What's new ==

Training
What's new
Dashboard
Add Communication Select [o1/16/2016 m
View Email Date: |2 (mm/dd/yyyy)
LI IR ‘ Project Communication
Pareto Charts Wh t, Project Communication |Communication |Communication Last Communication
Filters ats MName D Type Subject Updated By | Status
f new? PWMS — Test
Customized View . 74 Email L MNew
Training Communication
PWMS - Sachin
. 73 Task To check mail Modified
Training Lamture
PWMS — Sachin .
. 72 Task ESD to PWMS Modified
Training Lamture
Click on "View Communication” to view communication
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View Communication Page

*  View communication page shows communication added under selected project, user can select project from

project drop down list

* User can change status of multiple communications by selecting status drop down. Once user clicks on “Update
All” button, it will save selected status of communication

*  User can view / modify communication by clicking subject line under subject column

* To Logout from PWMS, click “Logout” link from the top right of the header

Click to Modify

Training

Dashboard

Add Communication

Wiew Email
Wiew Task
Filcers

Customized View

PWMS PROJECT WORK-SHARING MANAGEMENT SYSTEM

y A PRODUCT OF Neilsoft

Home => Communication
Communications Per Page |10 ¥

¢ Communication| Change Password

| Export ll to Excel |[_ update all_

Sachin Lamture
Logout

Communication

gLr.ND.m E—g_éeuw Reported By  |Subject ﬂmunicatiun Responded By E?%i;uunse Status ‘l

1 a1(11 May  |Shivani Ermail testing Email Shivani 11 May 2015 || Open v W
2015 Bhattacharya Bhattacharya |-

2 a0(11 May  |Shivani Testing ermail Task Shivani 11 May 2015 || Open v
2015 Bhattacharya Bhattacharya |- W

] 5911 May  |Shivani Testing ermail Task Shivani 11 May 2015 || Open v |
2015 Bhattacharya Bhattacharya ||

4 5211 May Mm’)(ﬁchment testing Ernail Shivani 11 May 2015 || Open v

—/'—ﬁrahattachar\;a Bhattacharya | ] W

Showing 1- 4 of 4 Results

Neilsoft



Dashboard Page

Dashboard contains only OPEN communications and it allows user to search

communications using different search criteria like search by communication ID,
communication type, etc.

Home == Dashboard

Dashboard

Communication Type: | All v Milestone: |AII A

Communication I0: I:I Priority: All v Communication Per Page: (10 *

ID |Reported Date [Project Milestone |(Communication Type (Subiject Communication End Date | Action Status
54|07 Jan 2014 Ernail Testing email notification 07 Jan 2014 [ ]
53|07 Jan 2014 Ermail Objaect AR ¢ Anchoring entities 07 lan 2014 [ ]
55|27 Feb 2014 Ernail test 27 Feb 2014 -
56|11 May 2015 Ermail Ernail Communication Type with Attachment Test 1 11 May 2015 [ ]
52(11 May 2015 Ernail Attachrment testing 11 May 2015 [ ]
61|11 May 2015 Ernail Ernail testin 11 May 2015 [ ]
1234

Showing 54-61 of 36 Results

Neilsoft
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Filter Page

Filter Page allows user to search communication using different search criteria like Project Milestone,
Communication Type, Reported to, Reported by, Communication Status, Communication Last Modified
from Date, etc. Homs > Fitter \

Filter
Project Milestone: |AII v |

Communication Type: | All v

ALL
Reported to: |Anjal Prabodh
Bhattacharya Shivani

ALL
Reported by: |Anjal Prabodh
Bhattacharya Shivani

ALL -
Closed

after selecting required search criteria, SRS open

Cwerdue -

it will show result in below format with Communication Reported from Datst || [ tmmvdetyyy)
Communication Reported till Date: I:I @ {mmy/dd vy
Communication Last Modified from Date: I:I @ {rarn/dd vy yy)

[y

«

«

Once user clicks on “Submit” button

“Export to Excel” option

Home == Filter == Commyhication-Filter

Project Milestone = all, Commyfinication Type = All, Reported to = ALL, Reported by = ALL, Status = ALL, Subject =, Communication Reported from Drate =, Communication Reported till Date =,
I

[ A

Communication-Filter

%t. Id E‘Z?EDH:EEJ Eﬂzlcgsetcgne Subiject ﬂmunlcanun Reported To Pricrity Severity|Feported By |Status E_%ﬁon n(.:qg,gi;?:ggilgn

1 |61|11-May- [Email Email testing  |Emaill BhattacharyaShivani|lmmediate|- Bhattacharya|Open 11-May- 11-May-2015
2015 Shivani 2015

2 |98/11-May- |Email Attachrent Ernail BhattacharyaShivani|lmmediate|- Bhattacharya|Open 11-May- 11-May-2015
2015 testing Shivani 2015

Neilsoft
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Customized View Page

“Customized View” allows user to add more columns in default column list of “View Communication” page
Home == Customized View \

Select Columns To Yiew Combgunication List

Available Yiewable Fiel Fields in Current Yiew

Priarity 2
Severity
Reported Ta
Description
Prepared By
Checked By
Initiated By
Submitted By

Responded By @ \
Last Revized By
Send Ta

Home == Communication #l%

Communications Per Page 10~ w@ \

Communication \

;Lr.No. m_%gg_rted Reported By Subiect HL(:m—Tgimunication Responded By _%D—RBS Qnse Status I—p—gﬁfmﬁg Cateqgory

1 61|11 May Shivani Ernail testing Ermnail Shivani 11 May 2015 |Open v ﬁ
2015 Bhattacharya Bhattacharya L]

2 60[11 May Shivani Testing email Task Shivani 11 May 2015 Open v||Ready for Curtain
2015 Bhattacharya Bhattacharya ‘. |Review wall ﬁ

3 59|11 May Shivani Testing email Task Shivani 11 May 2015 ‘ Open '||Ready for Curtain
2015 Bhattacharya Bhattacharya L] Review wall

4 52(11 May Shivani Attachment testing  [Email Shivani 11 May 2015 ‘ Open v @
2015 Bhattacharya Bhattacharya [ ]

Neilsoft
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Email Notification

Users will receive email notification with the formatted text in a certain style used in “Customize Textbox” feature

Hid9 0 e 9|5 Training_Test Communication_Comm Id-74 - Message (HTML) o [=) 23

In automated email notification, sender field Message | ) : %0
. . . L@Reply 23 Notification 5% - (3 Mark Unread Q
(i.e. “From”) will show “Display name” as per sender’s Roan e} : R | L g | o E:?

. . . . - - g e Move ng  Zoom
Name and e-mail ID will be fixed e-mail ID & i Forward ¥ " | |3 Team E-mail | T« v | ¥Followlp~ |~

. Respond Quick Steps M Move Tags . Zoom
DoNotReva. PWMS@neIISOft'com From: in Lamture]<DoNotReply. PWMS Enefsoft.com> | Sent: Wed 1/16/2016 4:07 PM
To: ture @nedsoft.com
Cc .
Subject: [Train Communication{Comm ld-n}-"/{co mmunication 1D |

[y &30

Email Subject will be combination of Project Name _ Ig’roject Name| Communication Type: Emall
Subject text _ Communication ID , Subj Test Communication
Subject
. nge Text T
Instructions in “Automatic e-mail notification”: o Color
Message:
1. Please do not reply to this auto generated e-mail o FontFamily

message. Replies to this e-mail ID are not attended. . Font Size

2. To make sure you can receive PWMS notifications,

please add DoNotReply.PWMS@neilsoft.com to your FRAMTAchad:| PWHES tedr Guide oo

trusted contacts. }
h J/pwms.neil .com

Please do not reply to this auto generated e*mail message. Replies to this email ID are not attended.

To make sure you can receive PWMS notifications, please add DoNotReply PWMSSnailsoft.com to your trusted contacts

A ']

Neilsoft
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Thank You




